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Nearshore Data Site / Habitat Work Schedule Instructions 

(for 2010/2011 grant competition) 

 

Salmon Recovery Projects or projects on a 3-Year Workplan should be entered in the Lead Entity HWS. All other 

nearshore projects can be entered in the Nearshore Data Site. 

 

Please use the following instructions to create/update an ESRP project in the Nearshore Data Site (NDS) or the 

Habitat Work Schedule (HWS).  The data fields listed in the following table are part of the requirements for a 

complete ESRP proposal.  Once the project has been created, the fields can also be edited directly into the Project 

View page.  A step by step guide with examples showing how to enter the required project information is provided 

below. 

 
If you submitted new or updated ESRP project information by spreadsheet for the Puget Sound Nearshore 
Ecosystem Restoration Project request on May 1, 2010, those projects have not been uploaded to the Nearshore 
Data Site.  Please contact Jenna Norman or Betsy Lyons to determine the most efficient method and correct 
location to enter those projects.    
 

Required Data Fields  Required Information 

Project ID # Project Name 

Project Name  Project Name  

Project Description  Formal Description of Scope (2-3 sentences explaining who, what, where, 
when, and why, with quantities where applicable) 

Contact Person  People and Organizations: Choose Two Contacts (with Address, 
city/state/zip, phone, email address) 

Project Sponsor  People and Organizations: Choose a Sponsor  

Project Type  Project Category (restoration/acquisition/combined) 

Start/End Date Proposed start and end dates for the project 

Project Status  Project Status   

Total Estimated Project Cost  Total project cost 

Management Measure  Reporting Codes/Measurements: Please limit to 2-3  primary management 
measures  

Shoreform  Reporting Codes/Measurements: Puget Sound Shoreform 

Project Location  GIS Editor - Latitude/Longitude coordinates 

 
 

1) Sign in to the Nearshore Data Site:  http://www.psnerp.ekosystem.us/ or Habitat Work Schedule: 

http://hws.ekosystem.us/ 

  

Contact Jenna Norman jenna.norman@dfw.wa.gov if you need to obtain a user name and password for 

the Nearshore Data Site. 
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2 | P a g e 
 

 

 

 

 

 

 

 
 

 

 



 

3 | P a g e 
 

 
 

 

2) Click the Project Manager Tab and Create New Project. 
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3) Enter the following information in the project wizard: 

- Create Standard Project, Next 

- Start with an Empty Project, Next 

- Select a Project Category from the drop down menu, Next 

- Enter the Project Name in the ID and Name fields, Next 

- Review Selections and Create Project, Next 

- Input Start and End Date, and Primary and Secondary Status 

- Enter a Project Description, Save and Close 

- In People and Organizations choose two contacts and one sponsor.  (If your contact information or sponsor is not 

an available option, contact Jenna Norman and she can add your information into the system.) 

- In Reporting Codes and Measurements, choose the primary aŀƴŀƎŜƳŜƴǘ aŜŀǎǳǊŜǎ ŦǊƻƳ ǘƘŜ /ŀǘŜƎƻǊȅ ά!ŎǘƛǾƛǘȅ 

Type ς 9ǎǘǳŀǊƛƴŜ ϧ bŜŀǊǎƘƻǊŜέ ŀƴŘκƻǊ άhǘƘŜǊ aŀƴŀƎŜƳŜƴǘ aŜŀǎǳǊŜǎΦέ  Lathw¢!b¢Υ ¢ƘŜǎŜ wŜporting Codes need 

to be assigned for each project in order complete your ESRP proposal.  

- Lƴ wŜǇƻǊǘƛƴƎ /ƻŘŜǎ ŀƴŘ aŜŀǎǳǊŜƳŜƴǘǎΣ ŎƘƻƻǎŜ ŀ {ƘƻǊŜŦƻǊƳ ŦǊƻƳ ǘƘŜ /ŀǘŜƎƻǊȅ άtǳƎŜǘ {ƻǳƴŘ {ƘƻǊŜ CƻǊƳǎέ 

- In Budget, Funds & Expenses, enter the Project Budget 
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